S

MANOR JUNIOR SCHOOL
Matwation, Toy, Success!

Sandringham Road
Barking
Essex 1G11 9AG
Tel: 020 8270 4641
Email: office@manor-j.bardaglea.org.uk
Website: www.manorjunior.co.uk
Head Teacher: Mrs C D’Netto

Information Sharing Policy

28" November 2018
Ratified and agreed by Governing Body on:

//gﬁ?l \ 5 Mrs E Ampah
Signed: (Chair of Resources Committee)

10™ October 2018
Date:
Mrs C D’'Netto
Signed: (Head Teacher)
Date: 19.10.1

If printed, copied or otherwise transferred from this website this document must be considered to be an
uncontrolled copy.
Policy amendments may occur at any time and you should consult the Policies page on the website for the
latest update.

1




Controlled Document

Document Name:

Document Version Number:

Author:

Authorised by:

Date:

Review Date:

Information Sharing Policy

Version 1

Data Protection Enterprise, Data Protection Consultant
The Board of Governors

October 2018

September 2019 or earlier where there is a change in the
applicable law

Owner: Headteacher

Version Control:

Version Date Author Description of

Change

1 20/09/2018 Data Protection Enterprise New Policy
www.dataprotectionenterprise.co.uk

Contents:

1. Introduction

2. Purpose and Scope

3. What is information sharing?

4. Deciding to share personal data

5. Benefits of Information Sharing Agreements

6. Privacy Impact Assessments

7. Process

8. Policy Review

Appendix 1 — ISA Template

Appendix 2 - Request for Information Form
Appendix 3 — Confidentiality Agreement
Appendix 4 — Meeting Attendance Sheet



1. Introduction

Sharing information across professional boundaries can bring many advantages, not least to
ensure effective co-ordination and there is a need for a joint approach in the creation of robust
frameworks within which information can be shared effectively, lawfully and securely.

Information sharing does of course, present risks and these need to be managed correctly. We
need to ensure that Information Sharing is carried out fairly and lawfully and in adherence with
the General Data Protection Regulations (GDPR) and Data Protection Act 2018.

2. Purpose and Scope

This policy details the overarching framework specifically for the sharing of personal information,
or “personal data” (defined as, any information relating to an identified or identifiable natural
person (‘data subject’); an identifiable natural person is one who can be identified, directly or
indirectly, in particular by reference to an identifier such as a name, an identification number,
location data, an online identifier or to one or more factors specific to the physical, physiological,
genetic, mental, economic, cultural or social identity of that natural person), shared between the
School and other partners, public, private or voluntary sector organisations. It focuses on the
requirements for sharing “personal data” about service users in a safe and appropriate way.

This document is applicable to all staff (including but not limited to employees, contractors,
agency workers, consultants, and interims) who have been permitted access by the School to use
or access school data on its behalf. It further includes School Governor’s when acting on behalf of
the School.

3. What is Information Sharing?

Information sharing means the disclosure of information from one or more organisation to a third
party organisation or organisations, or the sharing of information internally.

Information sharing can take the form of:

e A reciprocal exchange of information

e One or more Schools providing information to a third party or parties;

e Several organisations pooling information and making it available to each other;

e Several organisations pooling information and making it available to a third party or
parties;

e Different departments of the School making information available to each other;

e Exceptional, one-off disclosures of information in unexpected or in emergency situations

4. Deciding to share personal data
Personal data sharing is not an automatic assumption and there must be:-

e aclear objective or set of objectives as to what the sharing is meant to achieve
e alegal basis



